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Portland Expo Center
2060 North Marine Drive
Portland, OR 97217

IMPORTANT DECORATOR INFORMATION

Decorator Orders are now made via email with Fern Expo.
Please email Diane Blixt to place your order for the show.

DBlixt@fernexpo.com

Have a great show!

ACS Show Management
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ORDER ELECTRICAL ONLINE!

Take advantage of discounted rates!
Order your electrical services online by

9/29/2024

ORDERING.EDLEN.COM

Quick, secure, and easy to use!
You may receive an email to finalize your order from

ExhibitorServices-Portland@edlen.com

Edlen Electrical Exhibition Services
2060 North Marine Drive, Portland, OR 97217

The Power People 503.736.5260  portland@edlen.com e www.edlen.com
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Portland Expo Center
Food and Non Alcoholic Beverage Sampling/Buy-Out Policy
Revised - October 14t, 2021

Food sampling will be permitted by those exhibitors whose products/business they represent
are being sampled.

Exhibitors wishing tfo give away food and beverages from their booth, who do not qualify for
sampling must purchase such give-away food and beverage items from the Porfland Expo
Center’s exclusive food and beverage contractor.

Food sampling will be bite sized portions (the size used in grocery store samples). Anything
larger must be pre-approved by the Expo Center Executive Director. Any exhibitor distributing
samples that do not meet the Expo Center sampling policy may be asked to discontinue
sampling from their booth.

. All non-alcoholic beverage samples must be in 1 to 3 oz. containers (see — Alcohol
Authorization Form for sampling of alcoholic beverages).

. The selling of products is only allowed for off-premise consumption. Products must be factory
sealed to discourage on premise consumpfion.

. Itis the responsibility of the Licensee, distributor or exhibitor to acquire all necessary permits and
licenses if required for such sampling. Multnomah County Health Department, Environmental
Health, 3653 SE 34th Avenue Portland, Oregon 97202. All exhibitors are expected to carry such
permits if required while on-site and may be subject to inspection of such permits by the
Multhomah County Health Department.

. Ifrequired by the Multnomah County Health Department sanitiziing/hand washing stations will
be the responsibility of the licensee to provide for exhibitors sampling food products.

LICENSEE:

Company:

] PLEASE NOTE:

Name: Policy must be signed, dated, and submitted to
Levy Restaurants within 7 days prior to first day of
event.

Booth: ACuttiford@Levyrestaurants.com

Date:
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ALCOHOL AUTHORIZATION REQUEST

Sales Manager to check one of the below package options, and forward fo client for completion.
|:| Special Event License (SEW/SEG/SED) Package
|:| Temporary Sales License (TSL) Package

The Portland Expo Center hos exclusive food and beverage distribution rights within the Expo Center. Exhibitors may distribute
samples of alcoholic beverages ONLY upon written authorization of the Expo Center Executive Director. Licensed vendors may sample
and sell factory sealed containers of individual bofttles of beer, cider, wine or disfilled spirits for off-site consumption if they hold a
“Special EventWinery License” (SEW/SEG/SED) or “Temporary Sales License” (TSL) and have the written approval of the Portland Expo
Center’s Executive Director via this form. Special circumstances may require a “Temporary Sales License” (TSL) issued from the
Oregon Liguor ControlCommission (OLCC).Requeststo use aTSLwillbe considered on an annualcase by case basis by the Portland Expo
Center. The Portland Expo Centerwillnot be responsible for the quality or state of the alcoholic beverage(s) served by an authorized
vendor.

GENERAL CONDITIONS:

1.

The Portland Expo Centfer Executive Director must approve all alcohol sampling/selling (for on premise

consumption) taking place inthe Portland Expo Center via this form, and signed at fime of contracting.

Selling must be approved by the Oregon Liquor Control Commission, Beer and Wine Supervisor, 2079 SE McLoughlin;
Portland OR 97222. The licensee, distributor or exhibitor acquires all necessary Oregon Liquor Control Commission
applications, permits and licenses for such selling. Oregon Liquor Confrol Commission applications, permits and
licenses applicable to the requested selling (SEW/SEG/SED’s or TSL) must be submitted to the Oregon Liquor Confrol
Commission and to the Porfland Expo Center a minimum of 30 days prior to the event.

The sale of factory sealed bottles of wine, beer, cider or distilled spirits will be for off-site consumption only.

A copy of the insurance certificate, holding Metro, MERC and the members, officers, directors, agents and employees of
each entity harmless for any problem occurring from the dispensing of samples of alcohol, must be attached to this form.
The certificate of liability should note “liquor liability” under “other” for one million dollars per each common cause and
one million dollars aggregate.

Out of state wineries are not permitted to sample or sell on-site unless the eventis confracted under a non-profit
organization.

All pouring must cease 30 minutes prior to the published event ending time.

All policies subject fo change. Show Management must work with the designated Levy Restaurants contact to ensure
that alcohol sampling and sales are within current OLCC and Portland Expo Center guidelines.

Event Date: Atftach a list of all booth number(s) where samples will be

offered and/or where the sales of factory sealed bottles

Event Name: will be sold. Specify which booth will be sampling and

Firm Name:

which, if any, will be selling.

Address: Contact:

City: State: Zip:

Telephone: Fax: Email:

Product/Size Dispensed:

Proposed Method of Dispensing:

Purpose of Offering Samples and Number of Projected Vendors Sampling:

Authorized by: Lessee/Request by:

Andie Cutfiford | Director of Sales and Marketing Date Signature Date

Levy Restaurants

Matthew P. Rotchford | Executive Director Date
Oregon Convention Center
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